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 ((السنويت )) أستمارة الخطت التذريسيت 

التميمي محمد حسن عمي قدوري  التدريسي: اسم 

Mohammed08ali@yandex.ru البريد الالكتروني: 

Computer Science    :اسم المادة 

ساعة عممي  2ساعة نظري +  2  :مقررالفصل 

وتطبيقاتها عمميا  تالحاسباتدريس وتدريب الطمبة نظريا وعمميا عمى مفاهيم واساسيات   ة:اهداف الماد 

- Introduction, - MSDOS Operating System , Windows Operating System: - Win Word: 

Excel,    - power point:   Computer Aided Programs/AutoCAD, Electronic Multi-simulator:            

,     - Internet                                                                                                                                                                                   

                                                                                                                                                                                                                   

                                                                          

                                                                            

 

             

 
 

 ة:التفاصيل الاساسيه لمماد

 ة:الكتب المنهجي 

1) Computer Maintenance: DOS Plan Copyright © Texas Education Agency, 1111. 

All rights reserved.  

 
2) Executive Director, Division of Information Technology, Charles Sturt University. 

3) Microsoft Office 7002 Training Manual. 

4) Computing fundamentals using windows xp (ic3 module a – 

courseware 0001-0) 

 ة:المصادر الخارجي

 الفصل الدراسي الفصل الاول الفصل الثاني المختبرات الامتحان النهائي
 الدرجة  05 05 05 05

 

 :تقديرات الفصل

 :ةمعمومات اضافي 
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 الفصل الذراسي الاول – سبوػيوس الأجذول الذر

لملاحظاثا تالنظرية الماد تيلالؼمة الماد   التاريخ 

ع
و
سب

لأ
 ا

 Introduction 

software 

Introduction 
14/11/1113 

1 

 
MSDOS Operating 

System 

MSDOS Operating System  

11/11/1113 

2 

Quiz on ms dos 

Introduction on 

windows 7 

Windows Operating 

System:                                                                           

      Introduction to Desktop, 

using the mouse, my 

computer, closing – max – 

min an open window, creating 

new folder 

19/11/1113 

3 

Quiz on windows 

Solve problems 

selecting folders, finding 

folders or files copying and 

moving files and folders. How 

to start any program shut 

Down formatting floppy disk 

15/1121113 

4 

 

Solve problems 

scandisk, arranging icon, 

run, help, etc. 
 

12/1121113 

5 

 

Introduction  

on word  

Win Word:                                                                                                        

     Description of the opening 

screen components, Title bar, 

menu bar, toolbars creating a 

new file,  

21/1121113 

6 

Monthly Exam. 

Solve problems 

opening an exiting file, the use 

of the close, save, save as, 

page setup, print preview, 

print, edit undo, typing, repeat 

typing, cut copy paste, clear, 

5/11/1114 

7 
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select all, find replace, go to, 

etc, 
Quiz on word 

Solve problems 

VIEW (Tool bars header and 

footer, zoom) INSERT (page 

numbers, symbol, footnote, 

picture ----- Textbox object). 

12/11/1114 

8 

 

Solve problems 

FORMAT (font, paragraph, 

bullets and numbering, 

borders and shading, 

columns). TOOLS (Spelling 

and grammar, language).  

11/121114 

9 

 

Solve problems 

TABLE (insert tables, insert 

rows, delete cells, split cell, 

select row, select column, 

table auto format, sort, 

formula). 

1721121114 

 

 

 الفصل الذراسي الثاني – الأسبوػيجذول الذروس 

لملاحظاثا النظريت ةالماد يتلالؼم ةالماد   التاريخ 

ع
و
سب

لأ
 ا

 

Introduction on excel 

Excel                                                                                                                 

    How to start Excel 

program, Menu bar, tool 

bar, 

17/1121114 

1 

 

Solve problems 

formula bar, worksheet 

cell, creating new 

workbooks, Clearing 

cell, saving your work, 

closing workbook, zoom, 

13/1121114 

2 

 

Solve problems 

drag and drop, insert 

cells, delete cell find, 

replace, auto sum,, 

enter a formula 

manually, 

12/12/1114 

3 

Quiz on excel 
Solve problems 

formatting work sheet, 

Auto format, print, 
11/1221114 

4 
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print preview,. 

Drawing charts. 
 

 Introduction on power 

point 

power point:                                                                                                     
 17/1221114 

5 

 
Solve problems 

    Description of its 

features and use, 
13/1221114 

6 

 
Solve problems the function of toolbars 

21/12/1114 
7 

Quiz on power 

point 

Solve problems 

menu items (File, Edit, 

View, Format, Tools, 

Side show. 
 

17/1321114 

8 

Monthly Exam. Introduction 

 on AutoCAD  

Computer Aided 

Programs/AutoCAD 
13/1321114 

9 

 

Solve problems 

    Description of the 

facilities provided by 

Auto CAD 

11/1321114 

11 

 
Solve problems drawing various 

18/1321114 
11 

Quiz on auto 

cad 

Solve problems 

,. Geometrical patterns. 

The use of various 

tools provided and 

various menu items. 

 
 

14/1421114 

12 

 Introduction on 

internet 

introduction on 

Internet  
11/14/1114 

13 

 
Solve problems 

 The client /Server 

model 
19/1421114 

14 

Quiz on 

internet Solve problems 
Reading an internet 

address 
15/1421114 

15 

 
Solve problems 

Electronic mail on the 

internet 

11/15/1114 16 

 

 

 

 

 

 توقيغ الؼميذ:                                                           الأستار:  توقيغ 


